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	JOB DESCRIPTION


	Job Title:
	Tackling the Blues Project Coordinator

	Hours of Work:
	35 per week

	Department:
	Everton in the Community

	Location:
	Everton’s People’s Hub, Edge Hill University and mobile throughout Merseyside and West Lancashire 

	Responsible to:
	Tackling the Blues Senior Project Coordinator 

	Responsible for:
	Casual staff and volunteers


	Role Summary 

	Delivery of Tackling the Blues, a sport, physical activity and education-based mental health awareness programme, designing and delivering sessions in conjunction with key partners across North West England (including Merseyside, Lancashire and Sefton).



	Key Responsibilities 

	The applicant will primarily be responsible for:

· The design and delivery of a sport, physical activity and education-based programme (Tackling the Blues) targeting young people aged 6-16 who are experiencing, or are at risk of developing, mental health problems
· Effectively engaging so-called ‘at-risk’ young people in ways that maximize their participation on Tackling the Blues, including through the practical and/or virtual delivery of multi-sport and educational sessions

· Effectively monitoring and evaluating the programme, collecting data and information from participants through management of the Views system, and providing quarterly funding reports for The Premier League and other project partners
· Supporting the conduct of qualitative and quantitative research with participants, volunteers, programme workers, peer mentors, and other relevant personnel, and disseminating key findings to various audiences



	Other Responsibilities

· Recruit participants to the programme, coaches to lead the delivery of sessions, and volunteers charged with assisting the delivery of sports-based and educational activities targeted at children and young people
· Be able to travel independently to each site at which the programme is delivered, including evening delivery, as and when required’
· Assist with the design and delivery of peer-mentoring training programmes with university students to support their engagement with children and young people
· Provide regular updates to the Project Team on progress made, milestones achieved, and delivery of outcomes against the project plan, as directed

· Support the conduct of research to understand the various mechanisms and processes involved in the delivery of the programme and the outcomes and experiences these produce for the parties involved
· Managing the project in line with agreed conditions of ethical approval and ensuring it adheres to appropriate research governance mechanisms
· Provide effective support to individual students and groups of students in accordance with Edge Hill University’s procedures, referring students to further support services as appropriate

· Assist in the co-ordination of students’ engagement in all Knowledge Exchange activity, related to the programme. 

· Attend all planning meetings at Everton in the Community, Edge Hill University, Tate Liverpool and at schools, as required.
Safeguarding

To understand the Club’s  Safeguarding policy, procedures and best practice guidelines. To use this understanding to ensure safe working practices, appropriate reporting of concerns and contribute positively to an Anti-bullying environment.



[image: image2.png]Everton

in the Community





	PERSON SPECIFICATION


	Skills & Abilities

	Essential
	Desirable

	· Experience of planning and delivering sport, physical activity and education--based programmes to children and young people and other hard-to-reach groups
· Experience of engaging young people and other hard-to-reach groups in research-based activity, or other consultation activity
· Experience of undertaking research with young people and other hard-to-reach groups
· Experience of coordinating engagement events, either with children and young people and/or communities

· Understanding of the key principles of programme design, enactment and evaluation


	· Experience of working and delivering programmes in education or community settings

· Knowledge of existing research on the links between sport, physical activity, education and mental health

· Knowledge of public sector involvement in, and policy for, the delivery of services related to sport, education health and well-being, and how to research these
· Knowledge of relevant, local community networks 

· Knowledge of using IT software and data analysis packages

· Knowledge and experience of using monitoring and evaluation systems




	Personal Attributes

	Essential
	Desirable

	· Be able to work independently and as part of a team
· Be able to work on own initiative to find creative solutions to problems
· Be able to demonstrate excellent interpersonal and verbal communication skills, including the ability to work with a wide range of people

· Be able to plan and deliver a number of sport, physical activity and education-based sessions to children and young people
· Be able to organise and manage multiple priorities 
· Be able to disseminate research findings to various audiences as directed

· Be able to work flexibly and respond and adapt to changing priorities to ensure programmes are delivered as expected
	· Be able to engage with multiple stakeholders and develop strategies for effective partnership working and project management
· Be able to develop new or existing ideas which support the growth of the programme



	Qualifications

	Essential
	Desirable

	· Educated to degree levels or equivalent in sport or education (First or Upper Second Class Honours)
· Enhanced satisfactory DBS


	· Educated to postgraduate level in sport or education 
· Mental Health Awareness
· Undertaken CPD in sport, physical activity and mental health

· Full clean driving licence

· Access to a car



	GENERAL RESPONSIBILITIES


	General Responsibilities 

	Employee Relations

To make suggestions to improve the working situation and contribute to positive employee relations within their area of work and Everton Football Club as a whole.



	Health & Safety

To take reasonable care for the health and safety of yourself and other employees and members of the public who may be affected by your acts or omissions at work. 

To comply with all aspects of the Everton Football Club Health and Safety Policy and Arrangements, to enable the Company to perform its civil and statutory obligations in relation to Health & Safety.



	Customer Service

Identify and meet the needs of colleagues and our customers, focusing on initiating and welcoming contact and communication whilst striving to deliver first class customer service.

Recognise potential complaint situations and make effective steps to avoid and/or resolve these situations.



	Self Development

To take responsibility for your own development and to help realize your own potential by undertaking any necessary internal or external training sessions in accordance with the Company’s Performance and Development Review Policy.  



	Team Work

Ensure effective communication within your work team and across the Company whilst actively offering support and guidance as necessary.



	Equal Opportunities and Harassment

To cooperate with measures introduced to ensure there is equality of opportunity in employment.  To ensure understanding, awareness and compliance with the Company’s Equal Opportunities Policies.

To ensure that the working environment is free of sexual and racial harassment and intimidation and any other form of harassment constituting unacceptable behaviour which is personally offensive.




This document is a guide only and should not be regarded as exclusive or exhaustive.  It is intended as an outline indication of the areas of activity and will be amended in the light of changing needs of the organisation.

All employees may be required to undertake any other duties as may be reasonably requested.
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